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1. 3ATAJIBHI HOJIOKEHHSI.
1.1.  Ie Ilonoxenns npo KopnoparuBaoro cexperaps [IPUBATHOI'O AKIIOHEPHOI'O
TOBAPUCTBA «BUPOBHMYO-TOPI'OBA KOHJIWUTEPCHKA ®IPMA «JIACOII» (mami —
ToBapucTBO) BU3HAYae MpaBOBUi cTaTyC, MpaBa, 000B’SI3KU Ta BiIOBIAaIbHICTH KOpIOpaTHBHOTO
cekpetapst ToBapucTBa.
1.2.  TlonoxeHHs po3pobiieHe BinmoBigHO 3akoHy Ykpainu «IIpo akitionepHi ToBapucTBay (nasi
— 3aKoH), IHIIKMX 3aKOHO/JABYMX aKTiB YKpaiHu, CTaTyTy Ta BHYTPIlIHIX MOJI0XKeHb ToBapuCTBA.
1.3.  IlomoxxeHHs 3aTBEpIXKYEThCs 1 MOXKe OyTH 3MiHEHO, JOIIOBHEHE YK ckacoBaHe Harusimosoro
paznoro ToBapuctsa.
1.4. 'V cBoiii nismmpHocTi KopmoparuBuuii cexperap ToBapucrBa (mami — Koproparuphuii
CEeKpeTap) KEepyeThCsl 3aKOHOJABCTBOM YKpaiHH, HOPMATUBHUMHM JOKyMeHTamu HarioHanbHOT
Komicii 3 IiHHEX mamepiB Ta QoumoBoro puHKy, Craryrom TopapuctBa, mum [lomoeHHsM,
IHIIMMY BHYTPIIIHIME HOPMATUBHHMH JOKyMEHTaMH ToBapucTBa, pimmeHHsMu HarnsmoBoi pajn
Ta 3arajgbHuUX 300piB akuioHepiB ToBapucTBa (mani — 3aranbHi 300pH).

2. IIPABOBHI1 CTATYC KOPIIOPATUBHOI'O CEKPETAPSI TA BUMOI'M /10
HbBOT'O. B3BAEMOBIJITHOCUHHU KOPITIOPATUBHOT'O CEKPETAPS 3 IHIIUMMU
OPI'AHAMMU TOBAPUCTBA.

2.1.  KopnopaTuBHHUil cekperap € 1mocasoBol0 0co0010, sika BiANMOBITA€E 3a €(PEKTUBHY MOTOUHY

B3aeMojlif0 ToBapuCTBa 3 akI[iOHEpaMH, iHIIMMH iHBECTOpaMH, KOOpAWHAI0 aiii ToBapucrsa

IIOJI0 3aXUCTY IpaB Ta iHTEpeCiB aKIioOHepiB, MiATpUMaHHS edekTHBHOI poboTu panu Harmsmgosoi

paayu, a TakoX BUKOHye iHmI (yHknii, Bu3HaueHi 3axoHoM, Cratytom ToBapucTBa, LHM

[TonoxkeHHSIM, & TaKOX TPYIOBHUM JOTOBOPOM (KOHTPAKTOM) ab0 IHBITBHO-TIPABOBUM JOTOBOPOM.

o ykianaeTbes 3 KopropaTuBHUM cekpeTapeMm.

2.2. Tlocama KopmopaTtuBHOTO cexperaps B OOOB’SI3KOBOMY TMOPSIIKY 3allpOBaKy€EThCs Y

BUITAJIKY

2.2.1. npomyuieHHs IiHHUX marnepiB ToBapucTBa 10 TOPTiB HAa OPraHi30BaHOMY PUHKY KaIliTawy:

2.2.2. 3piticaenHs ToBapucTBOM ITyOJIiYHOT MPOMO3HIIIT ITIHHUX MATePiB;

2.2.3. malOyrrtss ToBapuCcTBOM cTaTyCcy WIiANPHEMCTBA, IO CTAHOBHTH CYCIIJIBHMNA IHTEpecC
BiamoBinHO 10 3akony Ykpaiuu «IIpo Oyxranrepchkuii oOmik Ta (hiHAHCOBY 3BITHICTbH B
VYxpaini;

2.2.4. masBrOcTi y ToBapucTBa akmioHEpiB - BIACHUKIB MPOCTUX akuiif ToBapucTBa y KIJIBKOCTI
100 i GipImre ocio.

2.3. 3 KopmopaTHBHHM CeKpeTapeM YKJIaJaeThcs TPYHOBHEA ab0 IMUBLIEHO-TIPABOBHI JTOTOBID,

SKUH € OIUIaTHHUM. YMOBH JoroBopy 3 KopmopaTuBHHM cekperapeM, B TOMY YHCIL PO3MIp

BUHAropoJu Ta MOPAJOK ii BUIIATH, 3aTBepXKyroThes HarmsmoBoro pamoro Tomapucrsa. Lleid

noroBip Bix iMeHi ToBapuctBa miamucyetrbes ['omoBoro HarmsmoBoi pamw abo iHIIO 0co0010.

yIOBHOBa)KeHOIO HarmsiioBoro paoro.

2.4. KopnopaTuBHUM cekpeTrapeM Moxe OyTH ¢izuuHa ocoba, ska Mae IOBHY IHBUIbHY

JI€30aTHICTD Ta BiAIIOBia€ BUMOraM, BCTAHOBJIEHUM 3aKOHOM 1 HarioHaIpsHOI0 KOMICIEIO 3 IIHHIX

narepiB Ta (POHJOBOTO PUHKY.

2.5.  KopropatuBHuM cekpeTapeM He MoXke OyTH iHIa mocagoBa ocoda ToBapucTsa.

2.6. KopmopatuBHuit cexperap Moxe OyTH MOCaIOBOIO 0CO00I0 IHIIOrO cyO eKra

TOCIOJAPIOBAHHS, IO 3/IICHIOE ASUTBHICTD Y cdepi AisutbHOCTI ToBapucTBa.

2.7. KopropaTuBHHII cekpeTap y CBOIM IisSUIBHOCTI CHIiBIpaIfoe 3 JIMpeKTOpoM Ta iHIIHUMU

opraHamu, yTBOpeHHs sSkux nependaueHo Crarytom ToBapucTBa, ajie He MiAIIOPSIKOBY€THCS IM.

2.8.  Jlupexrop ToBapucrta 3a0e3nedye HeoOXinHe (iHAHCYBAHHS Ta OpraHi3allifHO — TeXHIvYHE

3abe3neveHHs isuTbHOCTI KoprnopaTuBHOTO cekpeTapst.

2.9.  HisutbHicTh KoOprmopaTHBHOTO CceKpeTapss KOHTPOJIIOETHCS Ta peryJioeThest Harmsmosoro

paJIoro BiAMOBIIHO JI0 3aKOHOAaBcTBa YKpainu, Cratyty ToBapuctsa, [lonoxxenns npo Harmsnosy

pany ToBapuctsa Ta 115010 ITom0XKeHHS.

2.10. Kontpoms Ta perymoBanHs misutbHOCTI Kopmoparusroro cexperaps Harmsamosa pana

3MIIHCHIOE IIUISIXOM:

2.10.1. 3arBepmxenns [lonoxenns npo Koprnoparusroro cexperaps; [/("
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2.10.2. nmpuznayenns KoprnopaTuBHOTo cexperaps Ta MPUIMHEHHS HOTO ITOBHOBAXKEHb;

2.10.3. IpUHHATTS PILIEHHS NP0 3aTBEP/PKEHHS YMOB KOHTPAKTY (IOTOBOPY), IO YKIAZAETHCS 3
KopnopatuBHuM cexpeTapeM, BCTAaHOBJIEHHS PO3Mipy HOr0 BUHATOPOIH;

2.10.4. HamaHHA YCHHX Ta IHMCBMOBHUX pO3MOPS/KEHh Ta 3ayBaKEHb IOJ0 BHKOHAHHSI
KopriopatuBHUM cekpeTapeM Horo 060B’ S3KiB.

2.11. HarmsagoBa pama MoKe HepeBipsATH ToTpuMaHHS KOpPHIOpaTHBHHM CEKpETapeM BHMOI

3akoHoxaBcTBa Ykpainu, Craryry TosapuctBa, 1poro I[lofodkeHHS Ta IHIMMX BHYTPIIIHIX

IIOJIOKEHb TOBapUCTBA.

2.12. Harmanoa pazna Moxe 30008’s3ati KoprnopaTuBHOTO cexkperapst 3BITYBaTH 3 BH3HAUCHOIO

NEepioANYHICTIO TIepeJT HEIO Ta 3aTBEPAUTH (OPMY TAKOro 3BiTY.

2.13. KopnopatuBHuH cexpeTrap Mae IpaBoO JOCTYIy 10 Oyab-sKuX IOKyMeHTiB ToBapucTsa B

Me)ax HOTro KOMIETEHIII.

3. IOPSAOK ITPUBHAUYEHHS KOPITIOPATUBHOTI'O CEKPETAPS TA
MNPUINIMHEHHA OO0 TOBHOBAKEHB. BUMOI'M JIO KOPIIOPATUBHOI' O
CEKPETAP/SI.
3.1.  KopnopaTuBHMI cexpeTap IpU3HAYAETHCS Ha ITocay HarmsmoBoro paioro.
3.2.  Ocoba, mo npu3HavaeThCsl HAa mocaxy KoprmopaTWBHOTO cekpeTapsi, TOBUHHA MAaTH TTOBHY
IUBUIBHY JI€3JAaTHICTh Ta BIJIOBITATH BHMOTaM, BCTAHOBJIICHHM 3akoHOM Ykpaiuu «IIpo
aKIioHepHi ToBapucTBay i HarioHaabHOI0 KOMICIEO 3 IIHHUX HanepiB Ta (POHIOBOIO PUHKY.
3.3.  KopnopaTuBHMI ceKkpeTap NpPU3HAYAETHCS HA I10CAAy Ha HEBU3HAYCHUH CTPOK abo Ha
CTPOK, BHM3HAYEHHUH IpH MPUUHATTI pilIeHHS @IOpo Horo mnpusHadeHHs. [licims 3axiHIeHHS
BU3HAYEHOI'0 CTPOKY ITIOBHOBaXXECHHS KOPIIOPAaTHBHOrO CeKperapsl 3aMIIarOThCs JTIMCHUME JI0
oOpanHs HoBoro KoprnopatuHoro cekpetapst abo 10 MPUITUHEHHS HOTO TIOBHOBXKCHB Y BUIIAIKAX,
nependavueHux craTyToM ToBapucTBa Ta UM [10I0KEHHSIM.
34. OpHa # Ta cama ocoba MOXXe TpHU3HAYATHCS Ha Iocaay KopropaTHBHOTO cekperaps
HEOIHOPa30BO.
3.5. HarnmsanoBa pama mae mpaBo y Oyap-sikuii yac Ta 3 OyAb-KUX IJCTaB 3BUILHUTH
KopnopatuBHoro cekperapss ab0 BiICTODOHHTM HOTO Bil BHUKOHAHHS IOBHOBAXKEHD.
KoprnoparuBauit cexperap Moke OyTH THMYAcOBO BiJICTOPOHEHWH BiJl BHKOHAHHS CBOIX
TTOBHOBaXKEHb.
3.6. be3 pimenns HarmsmoBoi paau moBHOBakeHHST KOpropaTHBHOTO CEeKpeTaps JTOCTPOKOBO
TPUTTHHSIFOTHCS :
3.6.1. 3aiioro 6axkaHHSM, 32 YMOBH ITUCHMOBOTO MTOBIJOMJICHHS TIPO Tie TOBapuCTBa 3a JIBa THIKHI:
3.6.2. y pa3i HEMOXIHMBOCTI BHKOHaHHsS O00OB’si3kiB KoOpIopaTHBHOTO cekpeTapsi 3a CTaHOM
310pOB’s;
3.6.3. y pa3i HaOpaHHS 3aKOHHOI CHJIM BUPOKOM YH PIIIEHHSIM CYIYy, SKMM HOTO 3aCyDKEHO J10
IIOKapaHHsl, 10 BUKJIIOYAE MOMUIMBICTH BUKOHAHHS 000B’s13KiB KopropaTUBHOTO ceKkpeTapsi;
3.6.4. y pasi cMepTi, BU3HAHHS WOTO HEIi€3IaTHUM, OOMEXEHO Ji€3MaTHUM, OE€3BICHO BiJCYTHIM.
TIOMEPJTUM.
3.7. VY pa3i npunuHeHHs MOBHOBaXXeHb KopropaTHBHOrO cekperaps 3a pirreHHsM Harnsmosol
paznu BiIMOBIIHUM JOTOBIpP (KOHTPAKT) 3 IIEF0 0COOOI0 BBAXKAETHCS ABTOMATHYHO ITPHITHHEHIIM.
3.8. HarmsamoBa pama mnpusHadyae KopmopaTHBHOTO ceKpeTapss 3a MPOIO3UINEID WieHA
Harnsimosoi panu.
3.9. Ilpomo3wumis momo KaHmumatyp Ha 1mocaay KoprmopaTWBHOTO ceKpeTaps MOJAIOTHCS [0
HarnsimoBoi pagu He mi3Himme, HiX 3a TpH JHI A0 IHA 3acimanHs HarmsmoBoi pamau, 10 HOPsIKY
JICHHOTO SIKOT'O BKJIFOYEHO MUTAHHS IOI0 NMpu3HaueHHss KopropaTHBHOTO ceKpeTapsl.
3.10. Ilpomo3umis momo KaHAMIATYpU Ha mocaxy KopmopaTWBHOTO cekpeTaps MOJA€ThCS Y
IMCbMOBOMY BUIJISIII Ta MOBUHHA MICTUTH TaKi BIZIOMOCTI PO KaHAUIATA:
- Ipi3BUINE, IM’s, IO OATHKOBI, JaTa HAPOJKECHHS, TPOMAJSTHCTBO, PEKBI3UTH JOKYMEHTY,
0 IOCBiuye ocoly, micue peectpamii (Miciie (akTHyHOro TmepeOyBaHHS) KaHAWIATa, MOro
peecTpalifHuil Homep OONIKOBOT KapTKH IIATHHKA TMOAATKIB 3 JlepskaBHOTO peecTpy (PI3MUHHX
0Ci0 — IJIaTHUKIB IIOIATKIB;
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- HAsBHICTH y BJIACHOCTI aKIiiif ToBapucTBa i3 3a3HAUEHHSIM KiIBKOCTI, TUITY Ta KJIacy aKIliii:
- HagBHICTH YH BiJICYTHICTH 3a00pOHU CyAy 3aliMaTHCs [EBHUMH BHIAMH AISIBHOCTI.
HENOTAIICHUX CYyAUMOCTEH.
3.11. BigcyTHICTh B HpOMO3MINI OyIb-SKHX BiOMOCTEH, 3a3HaueHMX B MMyHKTI 3.10 wmboro
ITooxxeHHs1, MOYKe Oy TH ITiICTABOIO JUTs BiXMJICHHs] HaryisiioBoro paoro Takoi Mpomo3uilii.
3.12. Jlo mnpomo3urlii 00O0B’S3KOBO JOJAETHCS 3rojla KaHAWgaTa Ha MOro IpU3HAYECHHs
KopmopaTHBHAM CEKpETApEM, Ta KOIIis JOKYMEHTY IIPO OCBITY.
3.13. Pimenns mnpo mnpusHaueHHs KoprmopaTHBHOro cexperaps Ta IpO NPHUIIMHEHHS HOTo
IIOBHOBAXEHB MPHHMAaEThCs HarysiioBoro paoro mpocToro OLIbIIicTIo rogociB wieHiB Harmsanosol
paju Bif iX 3araJbHOT KiIBKOCTI, SIKi MAOTh IIPaBo TOJIOCY.
3.14. KopmopaTuBHHI ceKpeTap NMOBHHEH [isTH: B iHTepecax ToBapHcTBa; H0OPOCOBICHO Ta
PO3YMHO; Yy Me)XaX MOBHOBaXKeHb, HamaHuX Homy CtaryTom ToBapmcTBa, 3aKOHOAABCTBOM Ta LM
[TonoxeHHsM.
3.15. KopmnopaTuBHHIE ceKkpeTap He Mae IpaBa PO3TOJIOUIYBATH KOMEPIIHHY TA€MHHUIIO Ta
KoH(imenniiiny inpopmariro mpo aisutbHicTs ToBapHCTBa, KPiM BUIAKIB, IEPEAOAUEHUX 3aKOHOM.

4. KOMIIETEHLISI KOPIIOPATUBHOI'O CEKPETAPSI TOBAPMCTBA, IOT'O
ITPABA TA OBOB’SI3KMH.

4.1. o xommereHIiii KopnopaTuBHOro cexperapsi HaJICKUTh:

4.1.1. wmamauns indopmarnii aknioHepam Ta/abo iHBECTOpPaM, iHIIHM 3aiHTEPECOBAHMM 0CO0aM 1po
JisutbHICTH TOBapUCTBa;

4.1.2. mamauns Craryty ToBaprcTBa Ta HOro BHYTPIIIHIX MOJIOXKEHB, Y TOMY YHCII 3MiH JI0 HHX.
JUTSL O3HAMOMIIEHHST 0c00aM, SKi MaroTh Ha 1€ IIPaBo;

4.1.3. BuxoHaHHS (QYHKIH TOJOBH JIYMIBHOI KOMicil BimoBiaHO 10 HOpM 3akoHy Yxpainu «IIpo
aKI[iOHepHI TOBAPHCTBAY;

4.1.4. 3abe3meyeHHs IiArOTOBKHU, CKJIMKAHHS Ta IPOBEJIEHHS 3arajbHHUX 300piB aKIiOHEPIB;

4.1.5. BuxoHaHHs (GYHKIH cexperapsi 3arajlbHUX 300piB aKIiOHEPIB Ta CKIAJEHHS IPOTOKOJIY
3araibHUX 300piB;

4.1.6. miAroToBKa Ta MpoBeNEHHs 3aciganb HarysimoBoi pamu, koMiteTiB Harmsmosoi pamu (B pasi
yTBOpeHHs), BUKoHaHHs (yHkiii Cexperaps HarmsmoBol pamu, CKIaJeHHs IPOTOKOJIB
3acimanp HarmsimoBoi paay;

4.1.7. y4acTh y miAroTOBI abo MiArOTOBKA MPOEKTIB PO3’SICHEHb I aKIiOHEPiB ab0 iHBECTOPIB

4.1.8. migrotoBKa BHTATIB 3 MPOTOKOJIB 3acilaHb OpraHiB yIpaBiiHHA ToBapucrTsa Ta IX
3aCBIIUCHHS,

4.1.9. yyacTh y miArOTOBI YK MiroTOBKA IMPoeKTiB CTaTyTy, BHYTPIIIHIX IOJOXKEHb ToBapucTBa,
10 PETYJIIOI0TH PoOOTYy HOTro OpraHis;

4.1.10. 3a6e3meuenns oOMiny iHdopmariero Ta mokymMeHTamu Mk Harsmosoro pajoro Ta
Hupexropom ToBapucTsa;

4.1.11. 3abe3meueHHs B3aeMofii opranis ToBapuCTBa Ta BiAMOBIIHUX CTPYKTYpPHUX IiIPO3/LIIB
ToBapucTBa mij Yac mpoBeeHHs nepesipok Toapucta HarioHaNIBHOIO KOMICI€I0 3 HIHHUX
narepiB Ta GOHIOBOTO PUHKY;

4.1.12. yyacts y miaroronui abo miroToBka Binnoine# Ha 3anuTH HamionansHol KOMicil 3 [IHHUX
nanepiB Ta (POHI0OBOIO PUHKY;

4.1.13. 3a6e3meueHHs] KOHTPOJIIO MION0 BUKOHAHHS pimmers HarmsoBoi pagu 3a yMOBH HasBHOCTI
BifmoBizgHOro 3aBmanus y pimenni HarnsmoBol pagu abo HaxxompkeHHs KoprmopaTuBHOMY
CEeKpeTapro TaKOTo 3aBJIaHHS;

4.1.14. BuxoHaHHs iHIIUX QYHKIIIH, Tepe0aYeHUX YNHHAM 3aKOHOIaBCTBOM.

4.2.  Sxmo KopmopatusHuii cekperap 3 OyIb-sIKAX MPUYHH BiACYTHiN Ha 3aciganni Harssiosoi

pamu, Horo ¢Qyukuii cexkperaps HarmsmoBoi panu BHKOHYye OJMH 3 wieHIB HarssmoBoi pajii

ToBapucTBa, KM NPU3HAYAETHCA HA [(OMY 3aCiaHHI MIPOCTOI0 OLIBIIICTIO TOJIOCIB HJIEHIB

HaryismoBoi paay Bij X 3araibHOT KUTBKOCTI, SIKi MAatOTh IIPaBO IojIoCy.
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6. BIAIIOBIJAJIBHICTH KOPIIOPATUBHOI'O CEKPETAPS4.
6.1.  Kopnoparusuuii cexperap Hece nepedaueHy 3aKOHOJaBCTBOM BiIIOBiIaIbHICTh:
6.1.1. 3a HeBUKOHAHHA a00 HEHAJIE)KHE BUKOHAHHS MTOKJIAJICHUX HA HHOTO (DYHKIIH Ta 0008’ A3KiB;
6.1.2. 3a posronomeHHs KoHOineHIiHHOI iHpopMallii, iHpopmalii 3 0OMEKEHUM JTOCTYIIOM Ta
TaeEMHOI1 iH(opMaIlii;
6.1.3. 3a3JI0BXKUBaHH CIIYKOOBUM TIOJIOKEHHSM;
6.1.4. 3a moOpymIeHHS BHMOT 3aKOHOAABCTBa Ykpainw, CraTyTy, IBOr0 Ta IHINMX BHYTPIiLIHIX
nosokeHs ToBapucTBa, B TOMY YHCII 32 IEPEBHINEHHS CBOIX TOBHOBAXKEHD.

7. 3AKJIFOYHI ITOJIOYKEHHSI.
7.1.  TlomoxeHHss HaOyBa€ YHHHOCTI 3 MOMEHTY HOro 3aTBepiKeHHs HarismoBoro pazoio
ToBapucraa.
7.2.  Ilpomosumii monmo 3MiH Ta JOMOBHEHb 10 [I0JIOKEHHS MOXYTh OYTH BHECEHI Ha pPO3IJIsi[]
Harnsimosoi pagu unenamu Harnsnosoi pamm, KoprmoparuBuuM cekpetapem, Jlupextopom abo
aKIlioHepaMH, sIKi CyKyITHO BOJIOJUIOTH He MEHIIe HiX 5 BijcoTkamu akifiii TosapucTsa. 3minu ta
JonoBHeHHs 10 [loyoxeHHsT HaOyBalOTh YMHHOCTI TIcIs iX 3aTBepIKeHHsS HarismoBoro pajioio
ToBapucTsa.
7.3. 3minn no IlonoskeHHS BHOCSTBCS NUIIXOM BHKJIAJEHHS HOrOo B HOBIH pemakiii, sika
3aTBepIUKYyETbcs  HarnsmoBoro paforo, BHKIAMAETBCS Y MHUCBMOBINA  (OpMi, MPOIIHMBAETHCS.
IIPOHYMEPOBYEThCS Ta MiAMUcyeThest ['ooBoro HarsimoBoi pasiu.
7.4.  Hopmu IlonoxxeHHsSM, IO cynepevyaTh YAHHOMY 3aKOHOJABCTBY YKpaiHW, BHU3HAIOTHCS
HepiicHuMH. SIKmo okpemi Hopmu [lojioXkeHHsI BHU3HAHI HEMIMCHUMH, 1€ HE TSTHE 3a COOOIO
BU3HAHHS HeMcHIMH iHIHX HOpM [Tosoxenns ta [TonosxeHHs B mijomy.
7.5. Bci nuraHHs, SKi HE BperyjboBaHi craTyToMm ToBapucTBa, nuM [ToJOMXKEHHSIM Ta iHIIMMU
BHYTpIIIHIMU TIOJIOKEHHSIMH TOBapuCTBA, BHPINIYIOTHCS BIAMOBIAHO O HOPM YHHHOTO
3aKOHO/IABCTBA Y KpaiHH.

I'onosa HarnsinoBoi paau < / k_bg% JA\__




